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Kandungan

* Pengenalan

e E-mail

e Calendar (Kalendar)
* People (Kenalan)

e Tasks (Tugasan)
 Menukar Kata Laluan



Pengenalan

e OWA atau nama penuhnya Outlook Web App membolehkan anda menyemak e-mel
1GovUC anda dalam talian pada bila-bila . OWA kelihatan seperti dan berkongsi
beberapa ciri-ciridengan Microsoft Outlook. Mereka berbeza kerana Outlook Web App
diakses menggunakan pelayar internet, manakala Microsoft Outlook dipasangdan

dijalankan padakomputer.

e OWA boleh diakses bila-bila masa dan dimana-manamenggunakan PC, komputer riba,
peranti atau mudahalih selagi anda mempunyai sambungan Internet dan pelayar

internet terkini



Lavari email 1GovUC menggunakan

alamat: https://webmail.1govuc.gov.my
Tips: Pengguna digalakkan menggunakan

owajauth/logon.aspx?replaceCurrent=18wrl=https%... ©* % browser Internet Explorer V90 ke atas atau
:2% Apps For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now... G00g|e chrome ver 40'0 ke ataS

MyGovUC

KOMUNIKASI BERSEPADU

Outlook'Web App




Log Masuk

Pengguna boleh melayari email 1GovUC
di alamat
https://webmail.1govuc.gov.my

Untuk log masuk, pengguna perlu
memasukkan:

1. UserID 1GovUC
Cth: 1govuc\affendy.m.mampu

2. Katalaluan 1GovUC

3. Klik “Sign In”

MyGovUC

KOMUNIKASI BERSEPADU

Outlook'Web App

Domain\user name:

1govuc\affendy.m.mampuy |

Password:

[ ............ ‘

®) signin
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Antara Muka OWA 2013

Navigation Bar

Settings
Mencipta e-mail Peringatan
baru B3 Pengajar 2013 - Outlook X | + = %

« > 0

Ei Outlook Web App Mail Calendar People Tasks

| & webmail. 1govuc.gov.my/owa/#path=/mail

@ New mail £ Search mail and people test03

>

INBOX CONVERSATIONS BY DATE € REPLY  €@EREPLYALL  => FOR
- «F | All Unread Tome Flagged penggunals s read
4 Favontes Fri 1043042015 3:53 PM
_— Vt;:ftgggunaw "3:51; Nama pengguna
Senarai Sent ltems e To: Pengajar 2013,
Folder st penggunalé —
TestD2 3:58p
4 Pengajar 2013 el
— Inbox 4 penggunalé |
ot ookt -
N Mesej e-mail
Deleted ltems 3 Eaftg'lgguna16 3:06p
Junk Email tenma01 From: Pengayr...
MNotes

/ Mesej Pilihan Reading pane
6

View Pane Pilihan (highlighted)



Navigation Bar

& Pengajar 2013 - Outlook X + = X
é > O ‘ E] webmail. 1govuc.gov.my/owa/#path=/mai ; A @

ﬂi Outlook Web App

Mail Calendar People Tasks Pengajar2013 v ) & 2

@ New mail P Search mail and people test03 M a I | [_a |Endar pmpIE TaSkS
INBOX CONVERSATIONS BY DATE + EREPLY GEREPVAL = FORWARD
« All Unread Tome F d g ;
WL " B - penggunalé Mark as read
4 FaarTes S nenara X P — Fri 10/30/2015 3:58 PM H
- pengg e Mail — untuk menguruskan
Sent ltems i To: Pengajar 2013 i
Drafts * & ' e_ m a I |
pegmeeis
estl :58p
Calendar — untukmenguruskan
4 Pengajar 2013
Inbox 4 enggunalé ]
Drafts 5&1:%301 319p Ka I e n d a r
ra meeting01
People — untukmenguruskan
penggunalé
Deleted ltems Hes_tm . 3:06p
kenalan dan membuat

Notes

kumpulan
Tasks — untuk menguruskan To
do list



E-MAIL



Membaca E-Mail

Mencipta e-mail

b aru B Pengajar 2013 - Outlaok X | + == x
6 % O | & webmail. 1govuc.gov.my/owa/#path=/mail ‘jﬁ' | E— @ @
Ei Outlook Web App Calendar People Tasks [EGEIEIERERERES ‘ & ?
@ New mail £ Search mail and people test03 A
Fal
INBOX CONVERSATIOMNS BY DATE - ‘_ REPLY * REPLY ALL ._), FORWARD .
« All Unread Tome Flagged :
J— pengguna16 Mark as read
4 Favorites Fri 10/30/2015 3:58 PM
¥ penggunalb X r
L test03 3:58p
i test03
Se naral Sent ltems To: Pengajar 2013;
Folder Deaft: penggunalé

testd3

Test02 358p
Test02
4 Pengajar 2013 =

Inbox 4 penggunal6 =
meeting01 319p

prefts meeting01 . .

Sent tems ” Mesej e_mall

enqgguna
Deleted tems , Eest[)‘lgg .
Junk Email terima01 i

MNotes

/ Mesej Pilihan Reatling pane
9

View Pane Pilihan (highlighted)




Paparan Folder

Mencipta dan
Navigasi
antara folder

Favorites :
menambah
folder yang
kerap digunakan
di Name Folder

Kaedah:
Drag danDrop
folder

@5 Outlook Web App

@ New mail

«
Eimets

4 Favorites
Inbox 4

Sent [tems

Drafts

4 Pengajar 2013
Inbox 4
Drafts
Sent ltems
Deleted ltems
Junk Email

Notes

webmail.1govuc.gov.my/owa/#path=/mai

L Search mail and people

All Unread Tome Flagged

penggunalt
test03
test03

penggunalé
Test02
Test02

penggunalo
meeting01
meeting01

penggunalé
b test0l
terima01l

From: Pengajar...

INBOX CONVERSATIONS BY DATE «

x I
3:58p

3:58p

319p

3:06p

test03

: penggunalb

Fri 10/30/2015 3:58 PM

Ta: Pengajar 2013;

testd3

Mail

Calendar

People

& REPLY

|

Tasks

€& REPLY ALL

& X

=

Pengajar 2013 « | & ?

p>

=» FORWARD

Mark as read
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Folders - Inbox

B Pengajar 2013 - Cutlock X =+
et e

= Outlook Web App

|E; webmail. 1govuc.gov.my/owa/#path=/mail

= | Pt

x| =@ o -

@ New mail

&

4 Favorites
Inbox 4
Sent ltems

Drrafts

4 Pengajar 2013
Inbox 4
Drafts
Sent lkems
Deleted ltems
Junk Email

Motes

£ _sazrch mail and people

COMNVERSATIOMS BY DATE «

All' Unread Tome Flagged

¥ penggunalbé
test03
test03

penggunalé
Test02
Testd2

penggunalé
meeting01
meeting01

penggunalé
k testOl]
terimall

X
3:58p

3:58p

319p

3:06p
From: Pengajar...

Mail Calendar People Tasks Pengajar 2013 = ‘ o

test03

b

4= REPLY €6 REPLY ALL = FORWARD ===

pEﬂggUﬁﬁ1ﬁ Mark as read

Fri 1043042015 3:58 PM

Te: Pengajar 2013;

testd3

11



Folders - Drafts

B Pengajar 2013 - Cutlook X = +

< —- O

| E] webmail. 1govuc.gov.my/owa/#path=/mail

Bz Outlook Web App
@ New mail L _sa mail and people
@ ITEMS BY DATE
« All Unread Tome Flagged
4 Favorites % P
¥ penggunalb
Inbox 4 draft0] 4:40p
Sent ltems draft01
Drafts [1]

4 Pengajar 2013
Inbox 4
Drafts [1]
Sent kems
Deleted [tems
Junk Email

Motes

= O >

¥ =@ 8 -

Pengajar 2013 = ‘ & 7

Mail Calendar People Tasks

I sEND X DISCARD [ INSERT @ APPS 0 (-

® [Draft] Saved to your Drafts folder at 4:45 PM

To: E penggunalb

Ce

Subject: draftl

Calibri - || 12 - | 22z

24

draft01
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Folders — Sent Items

B Pengajar 2013 - Cutlook X =~ +

é —~> O | E; webmail. 1govuc.gov.my/owa/#path=/mail

= Outlook Web App

= O hod

x| =B O -

@ New mail o, bugnzil and pecple

COMNVERSATIOMS BY DATE -

« Unread To me Flagged
4 Favorites % P
¥ penggunalb
Inbox 4 b testl] 3:05p
Sent ltemns test01
Drafts [1]

4 Pengajar 2013
Inbox 4
Dirafts [1]
Sent kems
Deleted [tems
Junk Email

Motes

Mail Calendar People Tasks Pengajar 2013 « ‘ o 2

test01

g

penggunalé

Fri 10/30/2015 3:06 PM

terimall
4= REPLY & REPLY ALL =3 FORWARD e

Per'lgajar 2013 Mark as unread
Fri 10¢#30/2015 3:05 PM

To: penggunalf;

test0l1
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Folders — Deleted Items

B Pengajar 2013 - Cutlook X | +

& > O

B= Outlook Web App

‘ E} webmail.1govuc.gov.my/owa/#path=/mail

o O X

= =N NG

Mail Calendar People Tasks Pengajar 2013 « ‘ &S 7

@® New mail

R

4 Favorites
Inbox 3
Sent ltems

Drafts [1]

4 Pengajar 2013
Inbox 3
Drafts [1]
Sent ltems
Deleted ltems
Junk Email

Motes

All Unread Tome Flagged

¥ penggunale
meeting01
meeting01

ITEMS BY DATE -

m| x I

F19p

meeting01
4= REPLY €6 REPLY ALL = FORWARD aes

Mark as unread

penggunalé
Fri 10430/2015 3:15 PM
Deleted Items

When: Fn 10/20/2015 3:30 PM-4:30 PM
Where: room1

v/ ACCEPT ? TENTATIVE X DECLINE

This is an old meeting request, so your calendar hasn't been

checked for conflicts.

Required: penggunald; Pengajar 2013;

® This event occurs in the past.

meeting01
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Panel Paparan Pilihan

B3 Pengajar 2013 - Cutlook X = +

& = L)

| E} webmail. 1govuc.gov.my/owa,/#path=/mail

= O X

x| =B O -

Mail Calendar People Tasks Pengajar 2013 = ‘ & ?

B= Outlook Web App

@ New mail

<«

4 Favortes
Inbox 1
Sent ltems

Drafts [1]

4 Pengajar 2013
Inbox 1
Drafts [1]
Sent ltems
Deleted ltems
Junk Email

Motes

£ Search mail and people

INBOX COMNVERSATIONS BY DATE -

All Unread Tome Flagged

¥ penggunalé X r
testl3 3:58p
test03

penggunalb
Testd2 3:58p
Testd2

penggunale
F testll 3:06p
terimall From: Pengajar...

N

test03

>

& REPLY  €E=REPLYALL =3 FORWARD  =es

pEﬂggUﬁﬁ15 Mark as read

Fri 10430/2015 3:53 PM

To: Pengajar 2013;

test03

DN

Panel paparan pilihan

15



Panel Paparan Pilihan

. - . £ Search mail and people
Mesej dipaparkan di PEeF

Panel Bacaan di
highlight kan All

INBOX

Unread Tome Flagged

¥ penggunalb

testl3
Check mark tect03
menandakan e-mail
sedangdilihat penggunale
Testl2
TestD2
penggunalo
Bar blue - b lctD1
menandakan e-mail terima01

yang masih belum
dibaca

COMVERSATIOMNS BY DATE

From: Pengajar...

Klik Red X untuk

/ memadam e-mail

-

x

3:58p
Flag membolehkan

358p
anda untuk
menandakan mesej
untuk susulan

30ep

16



Paparan Pilihan: Context menu

£ Search mail and people

IMBOX

All Unread

¥ penggunalb

test03
testl3

pengguna

Testd2
Testd2

pengguna

F test(l
tenmalll

Tome Flagged

Delete

Mark as read
Flag

Move...
lgnore
Categorize
Create rule...

Mark as junk

, 'm: Pengajar.

test03
COMNVERSATIONS BY DATE ~ & REPLY €= REPLY
pengguna‘]ﬁ ¢ Kllk kanan pada e'mall
X P 0072015 315 pilihan akan memaparkan
3:58p

context menu

To: Pengajar 2013;

e Antara pilihan yang
4 diberikan adalah:

) e Delete
* Move
e Flag for followup

17



Paparan Pilihan: Message Status Bar

/ E-mail yang ditanda

All Unread Tome Flagged

/ﬁtll Unread Tome Flagged

Semua e-mail ¥ penggunalé x r v penggunalé X P
testd3 3:58p F testdl 3:06p
testd3 tenma0l From: Pengajar...
penggunale
Testd2 3:58p
Testd2

penggunalé > Semua e-mail yang ditujukan

b test01 3:06p kepada pengguna
terimall From: Pengajar... /
&«

All Unread To me Flagged

E-mail tidak dibaca v penggunal6 x F
test03 3:58p
test3

All' Unread Tome Flagged penggunalé
Testd2 3:58p
v penggunal6 x Pr festz
test3 3:58p .
fest03 penggunale |
b testdl 306p
terimall From: Pengajar...

18



Menghantar E-mail

Klik pada butang
New mail

Borang e-mailakan
dipaparkan

B= Outlook Web App

@ New mail

L4

4 Favorites
Inbox 1
Sent ltems

Drafts [1]

4 Pengajar 2013
Inbox 1
Drafts [1]
Sent tems
Deleted tems
Junk Email

Motes

B Search mail and people

MEBOX COMNVERSATIONS BY DATE

All Unread Tome Flagged

¥ penggunalé
test03
test03

penggunailé
Test(2
Test(2

penggunalé
F testOl
terima01

X P
3:58p

3:58p

x06p
From: Pengajar...

Mail Calendar

People

3 senD X DISCARD

To:

Cc:

Subject:

Calibri

Tasks Pengajar 2013 ~ | &
@ INSERT @ APPS  sss= =

+
*|112 ~| B ¥

19



..Menghantar E-mail

Carian nama / e-mail pengguna 1GovUC

4. Klik pada Search
contacts anddirectory

3. Taip nama pengguna

Mail Calendar People Tasks Pengajar 2013 = | £
5. Pilih nama & alamat e-mail
£ Search mail and people A SEND X DISCARD @ INSERT @ APPS  wee dk h d k
S AR AT AT o pengguna yang dikehendaki
All Unread To me Flagged To: pengguna) = 1 SEND X DISCARD [ INSERT & APPS
B Search contacts and directony G
¥ penggunal6 nry < e
test03 3:58p To: pengguna?
test03 Subject: =
8 Pengguna2
enggunale f s aZ@mohr.gov.m
'Fpgstﬂgg E'EEP‘ Calibri - | 12 = D ¥ penggun g ¥ -
TestD2 Su pengguna2l
) penggunal@agensi.gov.my 1
penggunaleé s -
b test01 3:06p ; | Cal Pengguna20
terimall From: Pengajar...

penggunal@moe.gov.my

Pengguna2l
pengguna2d@mohr.gov.my

penggunal
pengguna 1@ agensi.gov.my

Pengguna2i
pengguna 1@moe.gov.my

Pengguna2i ! 20

o Be Be Bo Bo B Be.



..Menghantar E-mail

6. Nama pengguna
yang dipilih akan
dipaparkan

o’-E SEMD XK DISCARD

To: penggunall

7. Masukkan subjek e-

. Ce
mail
Subject: Testﬂld-o
8. Masukkan
kandungan e-mail Calibri
9. Klik butang send As'salam,

untuk menghantar

e-mail TestD4 o

Sekian.

[ IMSERT

& APPS

L8

21



Membalas E-mail

£ Search mail and people testD3 =
peop
z -~
&\

Pilih e-mail yang dikehendaki INBOX CONVERSATIONS BY DATE ~ REPLYALL =P FORWARD | i
All Unread Tome Flagged
H " F %
Klik pada butang “Reply, Reply All @ IS AR
” v penggunalé X F ' -
atau Forward g | B _ elete o
test03 ; Categorize ]
To: Pengajar 2013;
. Mark as junk
Klik pada “ ... “ untuk memaparkan penggunal6 tost03 _ |
. Test(2 3:58p Open in a separate window
Context Menu dengan pilihan Test02 "
tamba han peﬂgguﬂa']ﬁ > Create rule...
b testll 306p } .
View message details

terimal1 From: Pengajar... \ /

22



Calendar

Kalendar

23



Menguruskan Kalendar

e Outlook mempunyai pandangan Mail Calendar People Tasks [EEINEIEIEIERNIFC T
kalendar berikut:

e Day Day Work week Week Month
e Work Week 3] SHARE W= PRINT
e Week

» SUNDAY, NOVEMBER 01, 2015
e Month

24



Calendar: Menjadual Mesyurat

ﬂ! Outlook Web App (mi Mail Calendar People Tasks Pengajar 2013 ~ | £
1 i SEND X DISCARD [y SCHEDULING ASSISTANT & APPS  =++ 0 X
1. Klik New Event o g
o Event: Latihan UC Admin e
Location: Tingkat 4, Bagunan TMOCC, Cyberjaya o Add room

Masukkan maklumat yang
. Attendees: |\ 4| penggunald 9 penggunad o +
diperlukan:
2' Event Start o Durat't-:u": -
Mon 11/2/2015 | [10:30FM - 30 minutes -
3. Location OW as; eminder:
. :S;usy v R15_ m:'lutes o
4. Attendees (Senarai
hadirin yang ingin
Repeat:
diundang ke acara) @ -]
Date & Time DMarkEs private Requestresponse;
Reminder (optional) e I
Repeat (optional) o
Maklumat lain berkaitan @

Jemputan ke latihan UC Admin .....
acara

9. Send

Calendar:

o4 ¥

Ijlll
Iﬁl
<
I=
I
1M
il
¥

o N O W

25



..Calendar: Menjadual Mesyuarat

Mencari & menambah hadirin

2.

3.

4.

Masukkan nama peserta
Klik Search contacts and directory
Pilih nama hadirin yang ingin diundang

Tetapkan Tarikh dan Masa untuk mesyuarat tersebut

Event: Lathan UC Admin

Location: Tingkat 4, Bagunan IMOCC, Cyberjaya

Attendees: penggun321| o

£ Search contacts and directory o
Start
Mon 11/2/2015 0 1030PM 30 minutes

Attendees: penggunal

penggunall o
Start pengguna2l@agensi.gov.my
Mon 11/2/21
on 1172/ Pengguna2l
Show as: pengguna2l@moe.gov.my
Busy ] Pengguna2l
pengguna2l@maohr.gov.my
Calendar:

26



Penerima Undangan: Mengesahkan

kedatangan

£ Search mail and people

[

INBOX

All Unread Tome Flagged

v penggunal6 -
Latihan UC Admin
As'salam, Jemputan....

LAST WEEK

penggunale
test03
test03

penggunale
Test02
Test02

penggunale
b testO]

tenmal1 From: Pengajar...

ONVERSATIONS BY DATE -

xX r
n27p

Fri 10/30

Fri 10430

>
Fri 10/30

v ACCEPT ? TENTATIVE

Latihan UC Admin

kehadiran dengan klikpada

Accept, Tentative atau Decline
penggunal6

Sun 11,2005 11:27 PM

gl e
When: Mon 11/2/2015 8:00 AN

Where: 1MOCC
3 DECLINE

Required: penggunalt; Pengajar 2013;

/

Show conflicts

As'salam,

Jemputan....

27

Penerima undangan, boleh mengesahkan



People

Kenalan
> Dikenali sebagai Contacts di OWA B

28



Paparan People

Menghapuskan

Menambah Kenalan Baru _ Mengemaskini  Kenalan
Kategori Kenalan Kenalan

e
EE Outlook Web App 3 Mail Calendar People Tasks Pengajar 2013\« | &

@ New B e
All People Groups
<« MY COMNTACTS BY FIRST NAME + Melah Sood
4 My Contacts s
m
Contacts @ Edit se=
n Melah Sood
4 Directory Contact Notes
All Rooms Send Email Linked contacts
All Users melah@jkr.gov.my Outlook - (Contacts)
All Distribution Lists Manage...
All Contacts Mobile
0112345678
Senarai Kenalan Maklumat Kenalan

Direktori Kenalan
29



Menambah Kenalan

* Untuk menambah kenalan, klik & new

e Klik contact .
\ what would you like to do?

create contact
create group

cancel



..Menambah Kenalan

First name: Middle name
* Lengkapkan maklumat yang Abmad
berkenaan e

e Klik butang + untukmenambah

maklumat \@E -|

e Klik Save

ahmad.hamdan@kpdnkk.gov.my

Display as

Ahmad Hamdan (ahmad.hamdan@kpdnkk.gowv.my

\
@ Phone

Mobile:

019-244 5513

OLY
@ Notes

@Wo rk
@Address
@ Other

31



Paparan Kenalan

P Search people
All People Groups

WY COMNTACTS BY FIRST NAME -

Ahmad Hamdan

® ©

Contact MNotes

Ll

Ahmad Hamdan

Send Email
ahmad.hamdan@kpdnkk.gov.my

Melah Sood

Mobile
019-244 5513

Kenalan berjaya ditambah

Linked contacts
Cutlook - [Contacts)

Manage...

32



Kenalan — Address Books

5 Outlook Web App

@ B Search people

1. Klik >> untuk memaparkan

direktori kenalan \@

All People Groups

BY FIRST NAME + l

43 Mail Ccalend

[0 Search people

People Groups

-
g
=
7

BY FIRST MAME - Team JCT

Address Tea R : H
Book Peribadi comeee ®
n Ahmad Hamdan
— 4 Directory members Notes
All Rooms
All Users n A:mg_d_ bin Isi:in
GIObaI Address BOOk (GAL) All Distribution Lists n Melah Sood Jahmedsnn@mengenmy
. Ahmad Hamdan (ahmad.hamdan@kpdnkk.gov.my)
- Senaral semua penggu Nna _< All Contacts t n ahmad.hamdan@kpdnkk.gov.my
1GovlUC Address List
1GOVU C Tmocc Address List @
Team ICT
Tmocc Rooms
agensi Address List




Menambah Kumpulan Kenalan

e Untuk menambah kumpulan
kenalan, klik @ new

« Klik group what would you like to do?

create contact

create group

cancel

34



..Menambah Kumpulan Kenalan

Lengkapkan maklumat yang

berkenaan x DISCARD

Masukkan nama kumpulan

Group name:

Team ICT

Buat carian kenalan & tambah

Klik Save \

2 newly added member(s)

Ahmad bin Isinin %

jahmadisinin@moh.gow.my

Ahmad Hamdan (ahmad %

ahmad.hamdan@kpdnkk.gov.m

m hAail

Maotes:

Geng diskusi ICT

Calendar People Tasks

Pengajar 2013 =

35



Paparan Kumpulan Kenalan

£ Search pecple
All People Groups

MY COMTACTS BY FIRST MAME =

Team ICT

® G

members Notes

Ahmad bin Isinin
Melah Sood Jahmadisinin@moh.gov.my
n Ahmad Hamdan (ahmad.hamdan@kpdnkk.gov.my)

Eal

Ahmad Hamdan

ahmad.hamdan@kpdnkk.gov.my

Kumpulan KenalanBerjayaditambah



Tasks

Tugasan

37



Paparan Tugasan

Menu Bar tugasan

Kategori tugasan \

EE Outlook Web App 9% Mail Calendar People Tasks )REEREEIRIIER SNEFC T
—
® New task
All  Active Overdue Completed RE: test01

€ REPLY €€ REPLYALL  => FORWARD  ses

« FLAGGED ITEMS AND TASKS ITEMS BY DUE DATE +

4 My tasks LAST WEEK penggunalé Mark as unread

) Fri 10/30/2015 3:06 PM
Fagged item and tasks RE: test01 = X > nbox

Tasks Friday, October 30, 2015 Overdue
To: Pengajar 2013;

® Flag for follow up. Start by Friday, October 30, 2015. Due by Friday, October 30, 2015.

Klik New Tasks untuk
menambah tugasan

38



Menambah Tugasan

aﬂ Outlook Web App 93 Mail Calendar People Tasks
@ New task
H Al Active Overdue Completed V/SAVE XDISCARD  @INSERT
Klik New Task 0
« FLAGGED ITEMS AND TASKS ITEMS BY DUE DATE
® Due in 2 days.
4 My tasks LAST WEEK
Masukkan Subject Flagged ftems and 25 v RE: test01 = OXBP e
Tasks Friday, October 30, 2015 Overdue ] bér.r-l.l:.:-é.ntangan 1GavlIC

Due:
Tetapkan Due Date [ Wed 117272015 o "] | Show more d.e#aﬂ:—.fo

Klik Show more details untuk
memasukkan tambahan

_”_Calihri - 12 +| B I U = = ®\B ¥
Pembentangan 1GovUC kepada Agensi o

Masukkan perkara berkenaan
tugasan tersebut

39



Tugasan + E-mail yang ditandakan

53 Mai

Calendar

People

Tasks

Ba Outlook Web App
(@ New task
f-’hverdue Completed
« FLAGGED ITEMS AND TASKS ITEMS BY DUE DATE
4 My tasks LAST WEEK
@Ed i‘f’“”@ v RE: test01 = XHP
Tasks Friday, October 30, 2015 Overdue
Wednesday
Pembentangan 1GovUC p
. Wednesday, November 04, 2015
E-mailyang
ditandakan
Tugasan yang
diwujudkan

RE: testO1

penggunalb
Fri 10/30/2015 3:06 PM
| Inbox

To: Pengajar 2013;

® Flag for follow up. Start by Friday, October 30, 2015. Due by Friday, October 30, 2015.

terimall

4= REPLY

= REPL

From: Pengajar 2013

Sent: Friday, 30 October, 2015 3:05:40 PM
To: penggunalt

Subject: test01

test01

40



Menukar Kata Laluan

41



Menukar Kata Laluan

1. Klik pada Options

Mail Calendar People Tasks Pengajar 2013 «

Refresh

Set automatic replies ®
€= REPLY  €€=REPL  Display settings e

Manage apps ad

Offline settings

Ch

Change password

2. Klik Change Password T ©

options mail calendar regional password
account change password
organize email Enter your current password, type a new password, and then type it again to confirm it.

3. Masukkan katalaluan sekarang & baru groups
4. Kllk Save site mailboxes

After saving, you might need to re-enter your user name and password and sign in again. You'll be notified when your password has been changed successfully.

settings Domain\user name: 1 peng

phone Current password: I AsisesasEsen:

block or allow New password: i ssssBEBRRERS |
apps Confirm new password: I AsisesasEsen:
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